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Welcome to Spirit Lake Middle School 
 

We are excited for the 2026-2027 school year and look forward to playing a positive role in your child’s 
learning experience. Our building and district operate on the basis of three important values that make up 
our Culture Playbook: 
 

●​ Encourage Relationships 

●​ Display Integrity 

●​ Embrace Growth 

 
In order for your child and our building to have a successful school year, it is imperative that students 
embody these three core values each and every day. I encourage your son(s) or daughter(s) to get 
involved during their time in middle school in various academic, athletic, and social activities that we offer, 
as these experiences provide opportunities for students to practice these values and grow as individuals. 
 
This handbook outlines important rules and guidelines to help all students be successful in their time at 
Spirit Lake Middle School. We encourage both students and parents to review the information found 
within this handbook. If you have any questions, please feel free to contact the school office, your child’s 
classroom teacher(s), or myself directly.  
 
Let’s have a great school year! 
​ ​ ​ ​ ​ ​  

 
Brady Dicks 
SLMS Principal 
bdicks@spirit-lake.k12.ia.us 
(712) 336-1370 Ext. 2020 
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Office Staff 

Brady Dicks Principal 

Greg Hiemstra Assistant Principal 

Jill Dielschneider Counselor 

Jason Schneider Instructional Coach 

Mindy Leinbaugh Office Manager 
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Terry Butler 5th Science 

Carol Fordyce 5th Social Studies 

Scott Petty 5th Math 

Stephanie Walhof 5th ELA 

Dave DeWild 6th-8th Science 

Laura Fairchild 6th Social Studies 

Ashley Dreeszen 6th Math 

Max Miller 6th ELA 

Brittany Christensen 6th-8th Science 

Todd Rogers 7th Social Studies 

Dave Frostestad 7th Math 

Craig Tillotson 7th ELA 

Kate Wedge 6th-8th Science 

Mitch Hackbarth 8th Social Studies 

Matt Coy 8th Math 

Jack Laven 8th ELA 



 
 

 

 
Staff Continued 
Lindsay Carlson 5th Music 

Luke Miller 6th-8th Music 

Clare McDowell 5th-8th Band 

Shelby Mahr 5th Art 

Bruce Tepfer 6th-8th Art 

Kyle Zankowski 5th-8th Computer Science 

Cameron Sheda 7th-8th Spanish 

Jamie Nebelsick 5th-8th Pegasus 

Amber Pruin 5th-8th PE 

Tim O’Hagan 5th-6th PE 

Strachia Sullivan Special Education 

Carissa Janssen Special Education 

David Rubis Special Education 

Whytne Clancy Special Education 

Chloe Cink Special Education 
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Welcome to Your School Counseling Department! 

Middle school is a time of massive change. You are figuring out who you are, navigating new 
friendships, balancing harder classes, and planning for the future. You don't have to figure it all 
out alone. 

Here are just a few of the ways I am here to support you during your middle school journey: 

●​ Academic Support: Helping you stay on track with your classes, learning how to stay 
organized, managing test anxiety, and building strong study habits. 

●​ Social & Emotional Growth: Sorting through friendship issues, managing stress or 
big emotions, resolving conflicts, and learning how to communicate effectively. 

●​ Future Planning: Exploring your interests and talents to start thinking about high 
school pathways, careers, and what you might want to do after graduation. 

●​ A Quick Note on Privacy: What you share with your counselor stays between us, 
unless you tell me that someone is hurting you, you want to hurt yourself, or you want 
to hurt someone else. In those cases, my top priority is keeping everyone safe. 

Connecting to Outside Resources 

Sometimes, life brings challenges that require a little extra support beyond the school day. I can 
help connect you and your family with trusted outside resources and professionals. 

I am so excited to work with you. Let's make it a great year! 

-Jill Dielschneider, School Counselor  

 
​ ​ ​ ​ ​ ​  
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​ ​ ​ ​  
​ ​ ​ ​  ​ ​ ​ ​  ​  

Mission & Beliefs 
District Mission 
All Students will Learn and Become Responsible Citizens 
 
District Beliefs 

●​ The learning community motivates, inspires, and expects every person to be a lifelong 
learner. 

●​ All students have meaningful and supportive relationships with all adults over sustained 
periods of time. 

●​ All students have enriched opportunities to learn, perform, help others, and be 
recognized. All efforts of the school are focused on clear, challenging, developmentally 
appropriate learning goals. 

●​ The learning community shares responsibility for student success. 
●​ The school is engaged in dynamic improvement to increase student achievement.​

​ ​ ​ ​ ​ ​  

Jurisdictional Statement 
​​This handbook is an extension of board policy and is a reflection of the goals and objectives of 
the board. The board, administration, and employees expect students to conduct themselves in 
a manner fitting to their age and level of maturity and with respect and consideration for the 
rights of others. 
​​​ ​ ​ ​ ​ ​ ​ ​  
​​Students are expected to comply with and abide by the school district’s policies, rules, and 
regulations. Students who fail to abide by the school district’s policies, rules and regulations may 
be disciplined for conduct, which disrupts or interferes with the educational program, conduct 
that disrupts the rights of other students to obtain their education or to participate in school 
activities, or conduct which interrupts the maintenance of a disciplined atmosphere. 
​​​ ​ ​ ​ ​ ​ ​ ​  
​​Disciplinary measures include, but are not limited to, removal from the classroom, detention, 
suspension, exclusion, expulsion, and probation. Discipline can also include prohibition from 
participating in extracurricular activities, including athletics. The discipline imposed is based 
upon the facts and circumstances surrounding the incident and the student’s record. 
​​​ ​ ​ ​ ​ ​ ​ ​  
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​​The school reserves and retains the right to modify, eliminate, or establish school district 
policies, rules and regulations as circumstances warrant, including those contained in the 
student handbook. Students are expected to know the contents of the handbook and comply 
with it. Students or parents with questions or concerns may contact the building principal for  
​​ 
​​ 
​​information about the current enforcement of the policies, rules or regulations of the Spirit Lake 
Middle School. 
 
Building Entry 
Normal school hours are between 7:45 a.m. and 3:45 p.m. Students will have access to the 
building and their school lockers only during the normal school hours. Students are not to enter 
the building for practices, rehearsals, meetings, etc.,in the evenings or on days school is not in 
session until a sponsor is present. 
​ ​ ​ ​ ​ ​  
In order to maintain a safe environment, everyone must enter through the front doors that face 
the parking lot on the north side of the middle school. All other doors will be locked. Parents and 
guests that are visiting or have an appointment are requested to first check in at the office upon 
entering the building.​ ​ ​ ​ ​  

Attendance 
Attendance has been a focus for Spirit Lake Community Schools. Poor attendance can 
influence whether children read proficiently by the end of third grade or are below benchmark. 
Missing only 2 days a month equals missing an entire year of school by graduation. By 6th 
grade, chronic absence becomes a leading indicator that a student will drop out of high school. 
Lastly, when students improve their attendance rates, they improve their academic prospects 
and chances for graduating. It is important that students are at school and on time. Being 
punctual and present is an important skill for students to be successful later in life. 
​ ​ ​ ​ ​ ​  
Absences​ ​ ​ ​ ​ ​  
Students who know they will be absent must notify the office prior to the absence. If advance 
notification is not possible, parents must notify the office at 336-1370 (ext. 2010 or 2320) on the 
day of the absence. Please call the office by 9:00 a.m. on the day of the absence. If notification 
is not received the office attempts to contact the parents. Before a student is readmitted, after 
an absence, the student must bring a note to the office signed by the student’s 
parents/caregivers explaining the reason for the absence. Our district attendance policy, along 
with administrative discretion, will be used to determine whether an absence is exempt or 
non-exempt. 
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Students who exceed 25 non-exempt absences in a school year will be required to participate in 
a retention summer school program the following summer, with a maximum of 2 absences 
allowed during the summer program. 
 
The structure of the retention summer school program has been revamped for the upcoming 
summer session. It will now span over an 8-week period, with classes being held 3 times a week 
for the mornings Monday, Wednesday, and Friday. Transportation will be provided, if  
 
 
needed. Failure to attend the retention summer school or surpassing the 2-day absence limit 
during retention summer school will result in retention of the grade they were in.   
 
 
For the purposes of the policy, the following reasons for absences are exempt and will not count 
towards the total non-exempt absences, potentially impacting retention: hospitalization or other 
extended treatment verified by a medical doctor, extended illness (such as mononucleosis) that 
is verified by a medical doctor, absence for mandatory court proceedings, absence to attend a 
religious service or ceremony, absence to attend a funeral, absence for a school sponsored 
activity, absence due to school imposed in-school or out-of-school suspension, and other 
absences at the discretion of the administration.  
 
All other absences, whether excused by a parent/guardian by notifying the school office, will 
count towards the total of 25 for the entire year. Absences for things such as family vacation, 
routine illness, medical appointments and transportation problems will count towards the total of 
25.  
 
ALL NON-EXEMPT ABSENCES WILL COUNT TOWARDS THE TOTAL OF 25. Any absence, 
tardiness, or early dismissal must be accounted for. Parents/Guardians are important partners in 
promoting and encouraging good attendance. It is the parent/guardian’s responsibility to notify 
the school if the student is going to be absent. Please call the Office at 336-1370. If notification 
is not received, the office will contact the parent/guardian. The school makes every effort to 
record accurate classroom attendance each period and to communicate with parents and 
students when students are absent. 
 
NOTIFICATION SEQUENCE Students and parents will be contacted by administration if we see 
potential attendance concerns, based on per period attendance. A student and/or parent may 
be notified several different times if absences continue to occur.  
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The communication shall notify the student and/or parent(s) as follows:  
 
After the 10th absence: Administration and/or school counselor will discuss with the student 
and parent/guardian the reasons for absences, course performance and potential 
consequences for future absences. Interventions will be discussed and, if needed, a plan will be 
created for the student and communicated to the involved parties.  
After the 15th absence: Administration and/or school counselor will schedule a meeting with 
the student and the student's parent/guardian to discuss attendance. At the meeting, an 
Absenteeism Prevention Plan will be developed and signed by all stakeholders. Failure to  
 
 
comply with this meeting or the Absenteeism Prevention Plan may lead to potential referral to 
the Dickinson County Attorney if the student is of compulsory attendance age. 
 
 
 
 
After the 20th absence: Administration and/or school counselor will discuss with the student 
and student’s parent/guardian the reasons for absences, course performance, intervention plan 
in place (if applicable) and potential consequences for future absences. This includes potential 
referral to the Dickinson County Attorney if the student is of compulsory attendance age.  
 
After the 25th absence: The student, on or after the 20th absence, will be in jeopardy of 
compulsory time for the time missed. The school team (which may consist of Admin, school 
counselor, classroom teacher and/or nurse) will discuss the academic and success/life skill 
progress of the student. The team will communicate with the parent/guardian, as well as set up 
a meeting as deemed necessary. The student and his/her parent(s) may be referred to the 
Dickinson County Attorney for failure to comply with Compulsory Attendance Law, if the student 
is of compulsory attendance age. 
 
APPEALS PROCESS A parent has the right to file a written appeal for review by the Attendance 
Appeals Committee. The Attendance Appeals Committee will consist of one  
administrator, one school counselor, and one teacher. The written appeal, including all 
supporting documentation, must be received by the building principal within 10 days of the date 
of the loss of credit contact. The classroom teacher of the course in question will be asked to 
submit a recommendation for whether or not the student should be allowed to remain in the 
course and receive credit. The committee will then rule on whether the student will continue as a 
regular student in the class or be placed on audit. The final decision will rest with the principal. 
Any further absence during the appeals process may result in dismissal of appeal of retention.  
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Tardies 
Students are expected to be in class on time. Any time missed from class will count toward their 
25 non-exempt absence total, calculated to the nearest minute.​ ​ ​ ​ ​  
​ ​ ​ ​ ​ ​  
Arriving Late or Leaving School Early 
Students who return to class or arrive after the school day has begun must have parents contact 
the middle school office or present a signed note from their parents/caregivers to the office for 
readmission. Students who need to leave school during the school day must receive permission 
from the office and have a note signed by the student’s parents/caregivers, have their parents/ 
caregivers telephone the office or have their parents/caregivers pick them up in the office. 
​ ​ ​ ​ ​ ​  

Student Accountability for Attendance at School Sponsored Programs 
Individual students planning to attend a Spirit Lake Elementary, Secondary or other District- 
sponsored concert or program, that their team is not attending, at the Sami Bedell Center for 
Performing Arts or other off-campus venue and that interrupts the school day, must have a 
parent/ caregiver come into the middle school and they must sign out the student. When the 
student returns to school, the parent/caregiver must return and sign in the student. Student 
safety and accountability of the whereabouts of our students while they are under our care is the 
main concern in this situation. 
 
Make-Up Work​ ​ ​ ​ ​ ​  
Make-up work is the responsibility of the student. Students should come to school after 
absences prepared for makeup work. For each day of excused absence from the class, the 
student has the same number of days to complete the assigned make-up work. Students with 
unexcused absences or truancy will make up schoolwork or submit late work during the make 
up time provided by our attendance policy. Work submitted may or may not be submitted for a 
grade. The teacher and principal will determine grading. Daily assignments are posted on the 
individual teacher’s Google Classroom pages. 

Inclement Weather Policy 
When school is canceled or late because of inclement weather prior to the start of the school 
day, students and parents/caregivers are notified by radio station KUOO (103.9 FM) or KICD 
(107.7 FM, 1240 AM), or school social media information (ex. Facebook, Twitter, etc.).  The 
missed day may have to be made up at a later date. If school is dismissed because of inclement 
weather after the school day has begun, parents/caregivers are notified by the same means. 
Extracurricular activities or practices scheduled for the day or evening of a day when school is 
canceled or dismissed early are generally postponed and rescheduled for a later date. The 
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principal may determine whether or not to hold extracurricular activities or practices. If the 
extracurricular activity is to be held, students and parents are notified in the same manner as 
the notification that school was dismissed.​ ​ ​ ​ ​  

Emergency Forms 
At the beginning of each school year, parents/caregivers must file an emergency form with the 
office providing the emergency telephone numbers of the parents/caregivers as well as alternate 
persons to contact in the event the school is unable to locate the parents/caregivers. The 
emergency form also includes a statement that gives the school district permission to release 
the student to the alternate person in the event the parents cannot be reached. 
Parents/caregivers must notify the Spirit Lake Middle School office if the information on the 
emergency form changes during the school year. 
​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​  

Health and Immunization Certificates Policy 
Students who wish to participate in athletics or are enrolling in the district for the first time shall 
have a physical examination by a licensed physician and provide proof of such an examination 
to the principal. The certificate of health will be kept on file at the building in which the child is 
attending.  
 
Iowa Code 139A.8 requires all students enrolling in an Iowa school to submit proof of 
immunizations using an Iowa Dept of Public Health certificate of immunization or a provisional 
certificate, unless a valid certificate of religious or medical exemption has been submitted. Iowa 
Code further states that applicants without proper evidence of immunization or exemption are 
not entitled to enrollment in an elementary or secondary school. This applies to the first day of a 
child's attendance throughout their enrollment in school.   
 
Because Iowa law requires parents and guardians to assure their children obtain the legally 
required immunizations, students must have the required Iowa vaccines and doses: 
Diphtheria/Tetanus/Pertussis, Polio, Measles/Rubella, Hepatitis B, Varicella, and Meningococcal 
to be enrolled.  Returning students will not be allowed to attend school without up to date 
vaccinations, a valid provisional is obtained or a religious or medical exemption is filed. New 
students to the district will not be allowed to start classes until their immunization records have 
been reviewed and approved as up to date. 
 
Here are some specific rules as they apply to required Iowa vaccinations: 

●​ Preschool students (PK/TK) do not qualify for provisionals 
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●​ New students coming from a US school qualify for a provisional 

●​ If students do not have at least one dose of the required vaccines, they will not qualify 
for a provisional 

Listed below are some of the specific details related to required vaccinations per Iowa Code: 

●​ Booster of DTaP, Polio, MMR, Varicella is required after age 4 but before 
Kindergarten 

●​ Booster of TDaP (same as DTaP, change is based on dose due to age) before 7th 
grade 

●​ 1st Meningitis due before 7th grade (since it is 1st dose no provisionals allowed) 

●​ 2nd Meningitis due before 12th grade (provisionals allowed) 

 

 

Exceptions from this immunization requirement will be allowed only for medical or religious 
reasons. The student must provide a valid Iowa State Department of Health Certificate of 
Immunization Exemption in order to be exempt from this requirement. 

​ ​ ​ ​ ​ ​  

Communicable Diseases Policy 
Students with a communicable disease will be allowed to attend school as long as they are 
physically able to do so and as long as their presence does not create a substantial risk that 
others will catch the disease. The term “communicable disease” means an infectious or 
contagious disease spread from person to person or from animal to person. 
​ ​ ​ ​ ​ ​  
Once the administration, in conjunction with the school nurse, decides that the student’s 
condition poses a health threat to other students, the student will be excluded from school for 
the duration of the period of contagion. In order to prevent the spread of communicable 
diseases, parents/ caregivers should use their good judgment in keeping sick children home 
from school. When the administration has knowledge of the presence of a communicable 
disease, the State Department of Health will be notified.​ ​ ​ ​ ​ ​  
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Physical Education Attendance & Participation 
All students are required by Iowa law to participate in regular physical education classes. A 
written doctor’s statement is required for a student to be excused from physical education for an 
extended period. Physical education classes engage students in moderate to vigorous activity 
more than 50% of the time during class.​ ​ ​ ​ ​ ​  

Health Screening 
Throughout the year the school district sponsors health screenings for vision, hearing, scoliosis 
and height and weight measurements. Students are automatically screened unless the parent/ 
caregiver submits a note asking the student to be excused from the screening. The grade levels 
included in the screenings are determined annually. Parents are notified prior to the health 
screenings. However, upon a teacher’s recommendation and with parent/caregiver permission, 
students not scheduled for screening may also be screened.​ ​ ​ ​ ​
​  

Child Abuse and/or Neglect Policy 
School employees are required by the Code of Iowa to report suspected child abuse or neglect.​
​ ​  

Administration of Medication Policy 
No over-the-counter medication shall be administered at school, unless the school has the 
parent/ guardian's written permission. 
​ ​ ​ ​ ​ ​  
Prescription medication will be disbursed to students during a school day only if the following 
requirements are met: 
​ ​ ​ ​ ​ ​  
 
1. Medication must be in the original container from the pharmacy with the directions clearly 
stated. This serves two purposes: signifies permission from the doctor and includes directions 
from the pharmacist. Pharmacists will supply another labeled container for school upon request 
when the prescription is filled.  
 
NO BAGGIES OR ENVELOPES WILL BE ACCEPTED AT SCHOOL. It is the parent’s 
responsibility to ensure that the medication is current and that all information regarding the 
medication is current. 
​ ​ ​ ​ ​ ​  
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2. Parents/guardians must give written authorization for the administration of the medication. It 
is the parent’s responsibility to ensure that the information provided to the district, including, but 
not limited to the written authorization, is current. 
​ ​ ​ ​ ​ ​  
Students are to bring all medications to the school office immediately upon their arrival at 
school. Students are not to carry over-the-counter medications with them during the school day 
unless approved by the school nurse. Students are not to carry prescription medication with 
them during the school day unless ordered by the physician and cleared by the school nurse. 
​ ​ ​ ​ ​ ​  
Medication on school premises shall be kept in a locked container in a limited access storage 
space. Only appropriate personnel shall have access to the locked container. Each school or 
facility shall designate in writing the specific locked and limited access space within each 
building to store pupil medication. More specifically, the following requirements shall be 
followed: 
​ ​ ​ ​ ​ ​  
1. In each building in which a full-time registered nurse is assigned, access to medication locked 
in a designated space shall be under the authority of the nurse. 
​ ​ ​ ​ ​ ​  
2. In each building in which a less than full-time registered nurse is assigned, access to the 
medication shall be under the authority of the principal. 
​ ​ ​ ​ ​ ​  
Iowa law requires school districts to allow students with asthma or other airway constricting 
diseases to carry and self-administer their medication as long as the parents and prescribing  
 
 
physician report and approve in writing. Students do not have to prove competency to the 
District. 
​ ​ ​ ​ ​ ​  
Emergency protocols for medication-related reactions shall be posted. A written medication 
administration record shall be on file, including: 
 
Date 
Student’s name 
Prescriber or person authorizing administration 
Medication 
 
Medication dosage 
Administration time 
Administration method 
Signature and title of the person administering medication 

Spirit Lake Middle School​ 15 



 
 

Any unusual circumstances, actions, or omissions 
 
Medication information shall be confidential information and shall be available to school 
personnel with parental authorization. 
​ ​ ​ ​ ​ ​  
Students and parents/guardians shall be provided with the requirements for medication 
procedures by the school annually.​ ​ ​ ​ ​ ​  

Student Fees Policy  
Students whose families meet the income guidelines for free and reduced price lunch, the Family 
Investment Program (FIP), Supplemental Security Income (SSI), transportation assistance under open 
enrollment, or who are in foster care are eligible to have their student fees waived or partially waived. 
Students whose families are experiencing a temporary financial difficulty may be eligible for a temporary 
waiver of student fees. Parents or students who believe they may qualify for temporary financial hardship 
should contact the principal by the first day of classes for a waiver form. This waiver does not carry over 
from year to year and must be completed annually.​ ​ ​ ​ ​ ​  

Citizenship Policy 
The way you conduct yourself in relationship to others should, at all times, reflect the good 
training of your home, school and your “good name.” The aims of all school disciplinary rules 
and supervision are to encourage the student to take responsibility for his/her own actions and 
to gradually increase the student’s self-discipline. When you anticipate serious conflict with other 
students, you can often avoid trouble by asking your homeroom teacher, another teacher, the 
counselor, or the principal to help you seek a peaceful solution to your problems. You can avoid 
most difficulties by conducting yourself as a responsible school citizen and being actively  
 
 
engaged in your classes and class work. Students who are courteous and academically 
responsible at all times seldom have conflicts with teachers or other students. 
​ ​ ​ ​ ​ ​  
Students who exhibit inappropriate behavior in the opinion of the staff shall be subject to 
discipline. Inappropriate behavior includes behavior, which disrupts or interferes with the 
educational program, the orderly and efficient operation of the school or school activity, the 
rights of other students to participate in the educational process or activity, or the educational 
atmosphere. Disciplinary measures include, but are not limited to, removal from the classroom,  
 
detention, suspension, exclusion, probation, and expulsion. Discipline can also include 
prohibition from participating in extracurricular activities, including athletics. The discipline 
imposed is based upon the facts and circumstances surrounding the incident and the student’s 
record. 
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​ ​ ​ ​ ​ ​  
All students are entitled to due process. It varies depending on the severity of the infraction, but 
in most cases, it involves the following:​ ​ ​ ​ ​ ​  
1. Student notified of charges. 
2. If a student denies the charges,he/she must be given an explanation of evidence.  
3. Students have the opportunity to present his/her own side of the story.​ ​ ​  
​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​  
Student Health, Well-Being, and Safety 
It is of the utmost importance for everyone at Spirit Lake Middle School to conduct themselves 
carefully and with concern for their own and others’ safety. Students are encouraged to notify 
teachers or the building principal of risks of injury or harm to themselves or others. Many school 
activities and functions including bus routes and school-sponsored trips are recorded by video 
equipment for safety purposes. 
​ ​ ​ ​ ​ ​  
Common courtesy of no running or yelling in the hallways, staying to the right when moving 
within the building, no pushing and shoving when loading buses, and crossing only at 
appropriate crosswalks are just a few of the simple reminders that students can use to help 
provide a safe atmosphere.​ ​ ​ ​ ​  

Emergency Drills 
Periodically the school conducts fire, tornado, and other emergency drills. Staff is instructed to 
notify students of the procedures to follow in the event of these emergencies. Emergency 
procedures and proper exit areas are posted in all rooms. Students are reminded that these 
drills must be taken seriously, that they are for their own and other’s safety, and that appropriate 
student behavior is expected.​ 

Dual Enrollment Students 
Home school or home school assistance program students enrolled in classes or participating in 
school activities in the school district are subject to the same policies, rules, and regulations as 
other students and are disciplined in the same manner as other students. Dual enrollment 
students interested in participating in school activities or enrolling in classes should contact the 
building principal or superintendent. 

Discipline Policy 
For the Spirit Lake Middle School to maintain an atmosphere that is conducive to learning, it is 
imperative that students conduct themselves in a proper manner. 
  

Spirit Lake Middle School​ 17 



 
 

Classroom rules are established and enforced by the classroom teacher. Rules may vary 
somewhat from room to room, but students are informed of these rules and are expected to 
conduct themselves in an appropriate, considerate, and responsible manner. 
  
Students may be sent to the principal’s office for disciplinary action when a teacher or other 
employee determines that a student’s behavior warrants such action. Parents will be notified if 
the behavior of their child becomes a detriment to that child’s education or to the education of 
others. Students who make threats of violence or cause incidents of violence will be held to 
policy (503.07 R1). 
 
Spirit Lake Community School has a goal that teachers will maintain a safe, respectful learning 
environment while helping every student learn from mistakes and return successfully to class. 
Students and parents should understand that teachers have the authority to maintain a safe and 
orderly classroom, request the removal of a student who commits a violent or nonviolent 
disruption, and continue instruction for the remaining students. 
 
The expectation is that students abide by the general classroom expectations outlined by each 
teacher. Students may be removed from class for, with each level explained in Board Policy 
503.09: 
 

●​ Administrative intervention 
●​ Nonviolent disruptions that substantially interfere with teaching and learning 
●​ Violent disruption 

 
When students are removed from class, school administrators will determine the appropriate 
next steps, which may include: 
 

●​ Investigation 
●​ Intervention and/or appropriate disciplinary consequences 
●​ Consequences may include, but are not limited to: interventions, temporary removal, 

loss of privileges, detention, suspension, expulsion. Consequences will depend upon 
severity, frequency, safety concerns, and board policy. 

●​ Restorative practice 
●​ Administration and teacher meeting to discuss readmission 
●​ Parent notification (required when removed from class) 
●​ Development or revision of a behavior support plan when appropriate (required after 

repeated removals). 
 
All threats of violence will be immediately investigated, may result in immediate removal from 
class, additional disciplinary action, and law enforcement contact when appropriate. 
Students receiving special education services or services under Section 504 plans remain 
subject to district behavior expectations, in alignment with their BIP. Disciplinary decisions 
involving students with disabilities will comply with applicable state and federal law, including 
IDEA and Section 504. 
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Detailed procedures governing the removal of students for violent and nonviolent disruptions are 
contained in Board Policy 503.09 and Administrative Regulations 503.09R1 and 503.09R2. 

Student Conduct 
Students learn better in a safe and orderly school environment. The behavior expected for 
students at school is a combination of common courtesy and safety considerations. Please 
discuss school rules with your child. 

●​ Behave in a safe and orderly way. 
●​ Respect people and property. 
●​ Follow directions. 
●​ Accept correction or a consequence. 
●​ No toy (or real) guns, knives, lighters or weapons of any kind are allowed on school 

grounds. 
  
Students are subject to disciplinary action for misconduct on the school grounds, in the school 
buildings during or immediately before and after school hours, or at any time school facilities are 
being used for a school function. Students are also subject to disciplinary action off the school 
grounds at a school activity or event, at any school building or facility owned or leased by the 
school district, and buses owned or leased by the school district. (Ref. Code No. 503.01) 
  
Students are expected to follow the above behavioral expectations as well as refrain from 
bringing items to school that are illegal or take away from the learning goals of our school. 
These items include, but are not limited to the following: tobacco, drugs, drug paraphernalia, or  
 
alcohol. Students not following these expectations are subject to school related disciplinary 
action. 

Bus Conduct (Policy Referenced 502.6) 
Transportation to school is provided for many of our middle school students. If your child is 
eligible for bus transportation, you will be notified of the bus routes and pick-up time by your bus 
driver or by announcements in the paper or on the radio. Transportation of students to school is 
a serious business. It takes the cooperation of all bus riders to make it safe and as pleasant as 
possible. 
​ ​ ​ ​ ​ ​  
Parents/Caregivers of students are asked to sign an agreement policy during the fall of the 
school year. This agreement outlines the responsibilities for the privilege of riding the bus. 
​ ​ ​ ​ ​ ​  
The following policies will apply to the use of school-owned buses: 

1.​  Students will ride in the bus assigned by the Superintendent of Schools. 
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2.​  Bus drivers will operate on a regular schedule. Deviation from this schedule will be 
made if weather and road conditions warrant. 

3.​ Buses are scheduled to arrive and leave school at approximately 8:00a.m.and 3:30p.m. 
 
Parental support is needed to insure a safe bus ride for student passengers. Any activity that 
distracts the driver or is disturbing or unsafe to other students is unacceptable. Students will 
need to follow these basic bus rules and other instructions the driver gives:​  
​ ​ ​ ​  
1. The bus driver may assign seats. 
2. Be courteous,considerate,and respectful of others. 
3. Speak at a conversational level and no name-calling or profanity. 
4. Do not eat or drink on the bus. Keep the bus clean. 
5. Violence is prohibited and NO WEAPONS are allowed. 
6. Remain seated at all times. 
7. No smoking or playing with lighters,matches,etc. 
8. Keep your hands,head,etc.,and other objects inside the bus. 
9. Do not destroy property by marking or cutting seats,etc. 
10. For your own safety, do not distract the driver through misbehavior. 
11. Report to the driver before leaving the bus any difficulty experienced as a passenger. 
​ ​ ​ ​ ​ ​ ​ ​ ​  
Failure to follow the rules or driver instructions will result in a Bus Conduct Report: 
​ ​ ​ ​ ​ ​  
Step 1: Warning 
Step 2: A Letter will be sent home to the parent/guardian 
Step 3: A five-day suspension of bus riding privileges 
Step 4: Suspension of bus riding privileges for the remainder of the school year.  
​ ​ ​ ​ ​ ​  
 
 
School bus transportation is a privilege that can be taken away any time a student’s conduct is 
considered bad enough to jeopardize the safety of the other passengers. The right to safe 
transportation will not be taken from an entire busload of students because a few of them 
disobey the rules. The above penalties are not negotiable. 

Cafeteria and Grounds Conduct 
The cafeteria provides a pleasant environment in which to have lunch. In order to maintain this 
area your cooperation is necessary. You can meet this responsibility by observing the following: 
​ ​ ​ ​  

●​ Wait to be dismissed to get in line for lunch. 
●​ Cutting in line is not permitted. 

Spirit Lake Middle School​ 20 



 
 

●​ Food or other items are not to be thrown or played with. 
●​ Each student is responsible for cleaning the table and the floor under the table where 

he/she eats. 
●​ Follow the established procedure in disposing of waste and returning trays to their 

proper place. 
●​ Food and beverages are not to be taken from the cafeteria. 
●​ Practice good manners and visit in quiet conversational voices. 
●​ When a student leaves the lunchroom to go outside, they are not allowed to return to the 

lunchroom. 
​​ ​ ​ ​ ​ ​ ​ ​ ​  

​​While on grounds, students are to stay within the playground boundaries, follow all school rules 
and staff instructions, avoid all physically aggressive behavior and act safely. Students will be 
informed of specific grounds and lunch recess rules prior to their first lunch. 

​​ ​ ​ ​ ​ ​ ​ ​ ​  
​​If a student chooses to violate this policy, appropriate disciplinary action will be taken, including 
not being allowed to eat in the cafeteria or participate in lunch recess. 
​​​ ​ ​ ​ ​ ​ ​ ​  
​​Spirit Lake Middle School will assess if and when to offer snacks based on timing of meals, 
children’s nutritional needs, children’s ages and other considerations. All snacks meet the 
Healthy Kids Act and the Blue Zones Guidelines for Healthy Food and Beverages in Schools. 
The school will disseminate a list of healthful snack items to teachers and parents. 
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Student Locks 
Students may put individual locks on their school lockers for added safety. If students forget 
locker keys or combinations, locks will be cut off and replacement of the lock will be the 
student’s responsibility. Having a lock on a locker will not excuse the student from being tardy to 
class.​ ​ ​ ​ ​  

Lost and Found 
Please take care of assigned books and materials as well as personal items so that nothing 
valuable will be lost. In case of actual loss, report the loss to a teacher and to the middle school 
office. A box of unclaimed articles is kept in the middle school foyer for inspection in case of 
loss. If items are found, please bring them to the office for claiming by the rightful owner.​  

Care of School Property 
Students are expected to take care of school property including desks, chairs, books, lockers 
and school equipment. Vandalism is not tolerated. Students found to have destroyed or 
otherwise harmed school property may be required to reimburse the school district. In certain 
circumstances, students may be reported to law enforcement officials. 

Textbooks 
Textbooks are the property of the Spirit Lake Community School District and are available for 
student use. If a book is marred, defaced or shows excessive wear and tear, it will be necessary 
for the student to pay the replacement cost. To make it possible for these books to be used for a 
normal period of time, students are encouraged to have book covers on all school books. If you 
lose a textbook, it will be necessary for you to pay the replacement cost for the book before 
another book will be issued.​ ​ ​ ​ ​  
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Student Lockers/Searches Policy (Reference Policy 502.11/502.12) 
Student lockers are the property of the Spirit Lake Community School District. Students shall 
use the lockers assigned to them for storing their school materials and personal items 
necessary for attendance at school. It shall be the responsibility of each student to keep the 
student’s locker clean and undamaged. The expense to repair damage done to a student’s 
locker will be charged to the student. 
​ ​ ​ ​ ​ ​  
The Spirit Lake Community Schools’ Board of Education has established a policy concerning 
searches. Please see Board Policy 502.11 for a complete copy of the school district’s search 
policy. 
​ ​ ​ ​ ​ ​  
Upon reasonable suspicion that a violation of the school’s rules or policies has occurred, 
including violation of the substance abuse policy, or upon reasonable suspicion that a person is 
in possession of contraband or unauthorized items, authorized school officials may inspect 
lockers, desks and work areas, and anyone on entering or leaving the school premises, 
including students, school employees, employees of contractors or their subcontractors or 
agents doing business with the school, and others such as visitors and guests. Entry onto 
school property is deemed consent to inspection of person, vehicle and personal effects. 
​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​  
The student will be invited to be present for the search when feasible. Any contraband (items 
possessed in violation of law or school rules) will be confiscated and may be turned over to law 
enforcement. 
​ ​ ​ ​ ​ ​  
Students will not be subjected to the following: Strip searches, body cavity searches, searches 
of their bodies or clothing by a person of the opposite sex, or having their bodies subjected to a 
search by a drug-sniffing dog. 
​ ​ ​ ​ ​ ​  
School officials without any suspicion of wrongdoing by students may conduct locker 
inspections. Either the student whose locker is being inspected or another person shall be 
present when a school official conducts a locker inspection. 
​ ​ ​ ​ ​ ​  
The administration will, to the degree possible, protect the identity of any individual who 
provides information to school administration suggesting the need to search a locker or 
belongings. 
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School Dress 
A basic expectation is that students will come to school dressed in clothes that promote a 
learning environment, minimize distractions or disruptions, and are clean, sanitary, and safe. 
This is for their own benefit and in consideration of other students and staff. 
​ ​ ​ ​ ​ ​  
Extravagant styles are discouraged and items that cause a disruption of the educational process 
are not acceptable. Items that may interfere in maintaining a disciplined educational atmosphere 
or are inappropriate for promoting positive school citizenship include, but are not limited to: 
​ ​ ​ ​  

●​ Clothing, jewelry or other items displaying inappropriate messages or symbols, are of a 
sexual nature or are sexually suggestive, are in violation of any statute, advocate the 
violation of a statute, etc.​ ​ ​ ​ ​ ​ ​  

●​ Clothing, jewelry or other items that advertise or have messages or symbols related to 
tobacco, alcohol, illegal substances, etc.​ ​ ​ ​ ​ ​ ​  

●​ Clothing with revealing holes near or where undergarments are traditionally worn or 
where the holes could cause health or injury concerns.​ ​ ​ ​ ​
​ ​  

●​ Clothing that does not appropriately cover the body. Items include, but are not limited to: 
halter tops, tube tops, clothes that show midriff/torso or undergarments, shorts or skirts 
shorter than mid-thigh length, and bib overalls worn without a shirt or blouse.​ ​
​ ​ ​  

●​ Hats, caps, bandanas, novelty or costume items.​ ​ ​ ​ ​ ​
​  

●​ Shoes are required in school for health and safety reasons. Closed-toed shoes are the 
safest for school activities and are recommended. 

​​ ​ ​ ​ ​ ​ ​ ​ ​  
A student violating these guidelines may be asked to change clothes (T-shirts can be provided) 
or items will be confiscated as necessary. Repeated offenses may result in detention(s) or 
suspension. 

Snacks and Beverages 
Students are not to have food, gum, pop, energy drinks, candy, etc., in classrooms, pod areas, 
halls, etc. during school hours. The staff may permit exceptions to this rule for special 
school-related activities. Students may bring pop for their cold lunch. The middle school staff 
may assign consequences for violation of this rule. 
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Electric Scooter/E-Bike School Regulation 
For the safety of our students, staff and community personnel who utilize the Spirit Lake School 
district facilities, electric scooters, e-bikes, or other motorized personal transportation will not be 
permitted to be ridden on school grounds.  
 
Students may ride electric scooters and/or electric bikes to school, but once on school property 
(including the sidewalks and parking lots), all riders must immediately dismount and walk their 
e-bike, electric scooter, skateboard, or other motorized personal transportation. Riding an 
e-bike, scooter, skateboard, or other motorized wheeled device on school sidewalks, driveways, 
parking lots, or other school grounds is prohibited during the school day and at 
school-sponsored events unless specifically authorized by school personnel. 

Students who fail to comply with this expectation may be subject to school disciplinary action 
and may lose the privilege of bringing the device to school. The district is not responsible for 
loss of or damage to personal transportation devices brought onto school property. There will be 
racks in the parking lots for students to park their bicycles, e-bikes or electric scooters in.   

This expectation is intended to reduce the risk of injury in areas with heavy pedestrian traffic and 
is consistent with safety practices being adopted by many school districts as student use of 
e-bikes and e-scooters increases. 

Remember:  "Dismount at the property line. Walk your bike or scooter on all school 
grounds."​ ​ ​ ​ ​ ​  

Weapons Policy (Policy Referenced 502.5) 
The school board believes weapons, weapon look-alikes, and other dangerous objects brought 
onto school district property or to school-sponsored activities cause material and substantial 
disruption to the school environment or present a threat to the health and safety of students, 
employees, and visitors. Students bringing weapons or dangerous objects onto school property 
or to school-sponsored functions will be subject to disciplinary action including suspension or 
expulsion and/or referral to the appropriate legal authorities. If a student chooses to assist 
others in violating this policy, that student becomes an accessory and will also be disciplined. 

Tobacco/Alcohol/Drugs/Controlled Substances Policy (Policy Referenced 502.4) 
State laws and school board policies prohibit the following anywhere on school district property 
or at any school-sponsored activity: Carrying and/or smoking tobacco products; possession or 
use of alcoholic beverages; use or evidence of use, or possession and/or transfer of 
behavior-affecting substances, drug paraphernalia or look-a-likes of any type. Students involved 
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will be subject to disciplinary action including suspension or expulsion and/or referral to the 
appropriate legal authorities. If a student chooses to assist others in violating this policy, that 
student becomes an accessory and will also be disciplined.​​ ​ ​ ​  
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Anti-Bullying/Anti-Harassment Policy (Policy Referenced 502.10/502.10R2) 
Harassment and bullying are against federal, state and local policy and are not tolerated by the 
Spirit Lake Community School District. The school is committed to providing all students with a 
safe and civil school environment in which all members of the school community are treated with 
dignity and respect. There are policies, procedures, and practices designed to reduce and 
eliminate bullying and harassment as well as processes and procedures to deal with incidents of 
bullying and harassment. 
​ ​ ​ ​ ​ ​  
Harassment and bullying include any electronic, written, verbal, or physical act or conduct 
toward a student which is based on any actual or perceived trait or characteristic of the student 
and which creates an objectively hostile school environment. It is an act of systematic and/or 
continued unwanted and annoying actions of one party or a group. 
Sexual harassment means unwelcome sexual advances, requests for sexual favors, or other 
verbal or physical conduct of a sexual nature. The Spirit Lake School District prohibits 
harassment, bullying, hazing, or any other victimization, of students, based on any of the 
following actual or perceived traits or characteristics, including but not limited to, age, color, 
creed, national origin, race, religion, marital status, sex, sexual orientation, gender identity, 
physical attributes, physical or mental ability or disability, ancestry, political party preference, 
political belief, socioeconomic status, or familial status. 
 
Harassment and bullying may include, but are not limited to, the following behaviors and 
circumstances: 

●​ Verbal, nonverbal, physical or written remarks, repeated, with the purpose or effect of 
causing injury, discomfort, fear, or suffering to the victim; 

●​ Implied or explicit threats concerning one's grades, achievements, property, etc. that 
have the purpose or effect of causing injury, discomfort, fear, or suffering to the victim; 

●​ Demeaning jokes, stories, or activities directed at the student that have the purpose or 
effect of causing injury, discomfort, fear, or suffering to the victim; and/or  

 
Harassment and bullying include any electronic, written, verbal, or physical act or conduct 
toward a student which is based on any actual or perceived trait or characteristic of the student, 
which creates an objectively hostile school environment. 
​ ​ ​ ​ ​ ​  
The student may involve an appropriate school employee to help. If the harassment does not 
stop, the student should tell an appropriate school employee and write down exactly what 
happened, where it happened, who was involved and who witnessed the harassment. 
​ ​ ​ ​ ​ ​  
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This policy is in effect while students are on property within the jurisdiction of the school district, 
while on school-owned or school-operated vehicles, while attending or engaged in school- 
sponsored activities, and while away from school grounds if the misconduct directly affects the 
good order, efficient management and welfare of the school or school district. 
​ ​ ​ ​ ​ ​  
If, after an investigation, a student is found to be in violation of this policy, the student shall be 
disciplined by appropriate measures up to, and including, suspension and expulsion. 
​ ​ ​ ​ ​ ​  
Harassment will not be tolerated in the school district and is a violation of Board Policy 502.10. 
Harassment consists of physical or verbal conduct related to a person’s race, color, religion, 
creed, ancestry, gender, sexual orientation, national origin, age, disability, or other basis 
prohibited by law when the conduct is so severe, pervasive and objectively, that is: 

●​ Has the purpose of effecting or creating an intimidating,hostile,or offensive working or 
academic environment. 

●​ Has the purpose or effect of substantially or unreasonably interfering with an individual’s 
work/academic performance, which deprives the person access to employment or 
academic opportunities. 

 
Sexual harassment includes, but is not limited to: 
1. Verbal,physical or written harassment or abuse 
2. Pressure for sexual activity 
3. Repeated remarks to a person with sexual or demeaning implications 
4. Suggesting or demanding sexual involvement,accompanied by implied or explicit threats 
​ ​ ​ ​ ​ ​  
Harassment based upon factors other than sex includes, but is not limited to:   
1. Verbal,physical or written harassment or abuse 
2. Repeated remarks of a demeaning nature 
3. Implied or explicit threats concerning one’s grades,job,etc. 
4. Demeaning jokes,stories or activities 
​ ​ ​ ​ ​ ​  
Reporting Harassment 
Harassment and abuse are violations of school district policies, rules and regulations and in 
some cases may also be a violation of criminal or other laws. The school district has the 
authority to report students violating this rule to law enforcement officials. Students who feel that 
they have been harassed should: 
​ ​ ​ ​ ​ ​  
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1. Communicate to the harasser that the student expects the behavior to stop,if the student is 
comfortable in doing so. If the student needs assistance communicating with the harasser, the 
student should ask a teacher, counselor, or principal to help. 
​ ​ ​ ​ ​ ​ ​ ​ ​  
​ ​ ​ ​ ​ ​  
 
 
2. The student should write down exactly what happened,keep a copy and give another copy to 
the teacher, counselor or principal including: 

●​ What, when and where it happened 
●​ Who was involved 
●​ Exactly what was said or what the harasser did 
●​ Witnesses to the harassment 
●​ What the student said or did, either at the time or later ! How the student felt 
●​ How the harasser responded​​ ​ ​ ​  

Detention Policy 
All after school detentions are held from 3:30 p.m. until 4:00 p.m. each regular school day, 
regardless of weather conditions or extracurricular school activities. When a p.m. detention is 
assigned, students will have the opportunity to serve the detention the day of the offense or the 
next school day. 
​ ​ ​ ​ ​ ​  
Lunch detentions are assigned within one school day of the offense. 
​ ​ ​ ​ ​ ​  
Students removed from class for behavior problems will serve p.m. detention(s) within two 
school days of the infraction unless other consequences are assigned. 
​ ​ ​ ​ ​ ​  
Students may also be assigned a.m. detentions before school at a time agreed upon by the 
teacher and/or principal. 
​ ​ ​ ​ ​ ​  
Failure to attend detention or to notify the office beforehand that you cannot attend will result in 
the detention time being doubled. Continued failure to attend assigned detentions will result in 
additional discipline consequences. 

Suspensions/Expulsions (Policy referenced 502.2) 
The principal may determine that it is necessary to exclude a student from classes. The decision 
to exclude would be made after the principal has investigated the facts, given the student oral or 
written notice of the charges against him/her and provided an opportunity for the student to 
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present his/her version. A complete copy of the due process procedure is available upon 
request. 
​ ​ ​ ​ ​ ​  
It is the principal’s responsibility to determine the type of exclusion and/or action recommended. 
The range of possible exclusions includes: 
​ ​ ​ ​ ​ ​  
SUSPENSIONS: Students may be removed from class for a short period of time, serve all day 
in-school suspensions, or receive an out of school suspension. 
EXPULSION: Exclusion from school for a period of time to be determined by the Board of 
Education (Policy Referenced 502.3) 
​ ​ ​ ​ ​ ​  

Interrogation by Outside Agency Policy (Policy Referenced 505.13) 
As a general rule, individuals from outside of the school district may not interrogate students. If 
an individual, such as a law enforcement officer, wishes to interrogate a student, the request 
must come through the administrative office. Such a request will be granted only when, in the 
discretion of the administration, such action is in the best interest of the student’s welfare, when 
a child abuse investigator makes the request, or when such interrogation request is supported 
by a court order. Prior to allowing the interrogation, the administrator shall attempt to contact the 
parents/ caregivers of the child and inform them of the request and ask if they wish to be 
present.​ ​ ​ ​ ​  

Student Appeal Process 

Any student who is found by the administration to have violated a school rule or board policy 
may appeal this determination to the superintendent by contacting the superintendent within 
three days of being advised of the violation. The penalty will be in effect pending the 
superintendent’s decision. 
​ ​ ​ ​ ​ ​  
If the student is still dissatisfied, he/she may appeal to the school board by filing a written appeal 
with the board secretary at least 24 hours prior to the next board meeting. The review by the 
board will be in closed session unless the student’s parent/caregiver (or the student, if the 
student is 18) requests an open session. 
​ ​ ​ ​ ​ ​  
The grounds for appeal to the school board are limited to the following: The student did not 
violate the school rule or board policy, the student was given inadequate due process in the 
investigation and determination, or the penalty is in violation of the handbook rule or board 
policy. The penalty will remain in effect pending the outcome of the meeting with the board. If 
the school board reverses the decision of the administration, the student shall be immediately 
reinstated and shall have any record of the violation deleted from the student’s record.​ ​  
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Abuse of Students by School Employees (Referenced Policy 406.2/406.2R1)​ 
The Spirit Lake Community Schools’ Board of Education has established a policy concerning 
abuse of students by school employees. Please see Board Policy 406.2 for a complete copy of 
the district’s policy . 
​ ​ ​ ​ ​ ​  
It is the policy of the Spirit Lake Community School District that school employees not commit 
acts of physical or sexual abuse, including inappropriate and intentional sexual behavior, toward 
students. Any school employee who commits such acts is subject to disciplinary sanctions up to 
and including discharge. The district will respond promptly to allegations of abuse of students by 
school employees by investigating or arranging for full investigation of any allegation, and to do 
so in a reasonably prudent manner. The processing of a complaint or allegation will be handled 
confidentially to the maximum extent possible. All employees are required to assist in the 
investigation when requested to provide information and to maintain the confidentiality of the 
reporting and investigation process.​ ​ ​ ​ ​  

Progress Reports and Conferences 

Students will receive progress reports at the end of each twelve-week period. Students who are 
in danger of failing shall be notified in writing prior to the end of the semester so that they will 
have a chance to improve their grade. Parents/caregivers of such students will also be notified 
in writing. Parents/caregivers, teachers or principals may request a conference for students at 
any time if they feel the circumstances warrant so.​ ​ ​ ​ ​ ​  

Promotion/Retention/Acceleration 
Students will be promoted to the next grade unless, in the judgment of the licensed staff and the 
building principal, the student lacks the academic achievement, maturity, emotional stability and 
social adjustment needed to advance. Should this be the case, parents/caregivers will be 
informed of the possibility that their child will not be promoted and a conference will be 
scheduled to discuss the situation before a final decision is made.  
​ ​ ​ ​ ​ ​  
Students with exceptional talents may, with permission of the principal and the 
parents/caregivers, be accelerated beyond their current grade level. 
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Pegasus Protocol  
Every child has strengths and talents which we want to recognize and grow through their 
educational years at Spirit Lake Schools. However, there is a population of students who need 
services or activities that are not ordinarily provided in a regular school program but rather 
through a “gifted and talented program”. This program is designed to meet the needs of our 
district’s talented and gifted population. Talented and gifted programming is for pupils who give 
evidence of high-performance capability in intellectual, creative, artistic, leadership or 
specific academic areas. It is important that we look specifically at what gifted means as it is 
easy to confuse bright children who work hard and are a high achiever with a student who is 
gifted. 
 

BRIGHT GIFTED 

Enjoys school Enjoys learning 

Is pleased with their own learning Is self critical 

Answers the questions Questions the answers 

Is interested Is curious 

Is attentive Is selectively mentally engaged 

Generates advanced ideas Generates complex, abstract ideas 

Absorbs information Manipulates information 

Memorizes well Guesses and infers well 

Learns with ease Already knows 

Needs 5-6 repetitions to master Needs 1-3 repetitions to master 

Completes assignments on time Initiates projects and extensions of 
assignments 

Performs at the top of the group Is beyond the group 

Grasps the meaning Infers and connects concepts 

Gets A’s May not be motivated by grades 

Enjoys the company of age peers Prefers the company of intellectual peers 
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Understands complex abstract humor Creates complex abstract humor 

Smart Intellectual 

 
Screening and Identification Process: 

1.​ Cognitive Abilities Test (CogAT) Screening Requirement:  All students will complete the 
CogAT Screener at designated grade levels. Students must score 80% or higher on the 
CogAT Screener to move forward in the identification process. 

2.​ Rubric Evaluation: Students who meet or exceed the 80% CogAT benchmark will be 
evaluated using a TAG-specific rubric designed to assess characteristics of giftedness 
and talent. The rubric includes scores from assessments of ISASP reading and math, 
aReading, aMath, CogAT, Student Attributes, and Teacher Recommendation.  

3.​ Admission Determination: Students identified as Top Tier through the rubric process will 
be admitted to the Pegasus program. 

4.​ Individual TAG Plans: Each student admitted to the TAG program will receive an 
Individualized TAG Plan outlining goals, strengths, and enrichment opportunities tailored 
to their needs. 

5.​ Ongoing Recommendations: If a student is recommended for TAG consideration during 
the school year or in the spring, the identification process will begin with the CogAT 
Screener, regardless of the standard screening schedule. 

Scheduled Screening and Rubricing Windows: 
●​ Initial Screening: Spring of 2nd Grade 

●​ Re-screening Opportunities: Spring of 4th Grade and Spring of 6th Grade 

●​ Upon teacher recommendation - students will be CogAT tested with data put into the 
rubric. Teachers are invited and welcome to recommend at any point throughout the 
school year. 

 

Spirit Lake Middle School​ 34 



 
 

 
At the end of 4th and 6th grade school years, the Pegasus Instructor shall 
also: 

1.​ Re-rubric each student (using the last CogAT score known), current teacher 
recommendation and current year’s test data 

a.​ If a student does not have a CogAT score, they will be screened. 
b.​ If a student's last CogAT score was not at 80% or higher, they will be rescreened. 

2.​ Following the re-rubric process, we will assess the status of the Pegasus students 
currently in the program, as well as the newly recommended Pegasus students, and 
compile the list of Pegasus students. 

3.​ For those students the staff is questioning of their meeting Pegasus requirements, the 
district will do the following: 

a.​ Analyze the rubric score  - in relation to other identified Pegasus students. 
b.​ Meet with classroom teacher(s) and gather specific information, examples and 

data to document the concerns. 
c.​ Input from Pegasus Instructor 

i.​ If rubric score, classroom teacher data and Pegasus instructor all concur 
that student is not meeting expectations, student shall be exited from 
Pegasus programming, with the ability to be reintegrated in the future. 
Student will need to meet the qualifications at the next evaluation time or 
meet qualifications following a teacher recommendation. 
 

ii.​ If rubric score, classroom teacher data and Pegasus instructor do not all concur 
that student is not meeting expectations, a meeting will be held with the family 
and student to discuss the rubric score, teacher data, and Pegasus instructor 
information. 

​ ​ ​ OUTCOME 1:  parents may choose to remove child from programming 
OUTCOME 2:  student will enter a one year probationary period with 
expectations outlined as to the behaviors, actions, and data needed for continued 
placement in Pegasus. 
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Pegasus Participation Expectations 

At the beginning of each {quarter, semester, year?}, students will review and sign a 
Pegasus Participation Agreement. The purpose of this agreement is to help create a 
positive, productive, and respectful learning environment where all students can 
succeed and collaborate effectively. 

Student expectations include: 

●​ respectful collaboration with peers and teachers 
●​ active and productive participation 
●​ appropriate use of materials and technology 
●​ contributing positively to group work 
●​ following school behavior expectations 
●​ using class time responsibly and appropriately 

Pegasus is an opportunity for students to engage in advanced learning experiences. 
When expectations are not met consistently, additional support and intervention steps 
may be necessary. 

Intervention and Support Process 

Step 1 — Student Conference 

A private conversation will take place with the student to: 

●​ identify the concern 
●​ discuss how the behavior impacts learning and the group 
●​ set goals for improvement 

The conversation will be documented for reference. 

Step 2 — Parent Contact and Student Reflection 

If concerns continue: 

●​ parents/guardians will be contacted 
●​ the student will complete a reflection addressing: 

○​ What happened? 
○​ How did it affect others or the learning environment? 
○​ What changes are needed moving forward? 
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Step 3 — Temporary Removal from Pegasus Activities 

If expectations continue to not be met after previous interventions, a temporary removal 
from Pegasus activities may occur. The length of time will be {determined based on the 
situation, or 1 week?}. During this time, students may return to their regular class setting 
and work toward rebuilding successful participation habits before rejoining activities. 

Participation in Extracurricular Activities 

Belief Statement 
The staff, parents/caregivers and administration of Spirit Lake Middle School believe that 
participation in extracurricular activities by students of Spirit Lake Middle School is important 
and participation develops constructive attitudes. The Spirit Lake Middle School recognizes that 
rules and regulations concerning behavior and conduct are a part of the right to participate in 
extracurricular activities. 
​ ​ ​ ​ ​ ​  
Students do make mistakes and it is the role of the parents/caregivers and school authority 
figures to guide participants in making choices that affect their teammates, school and 
parents/caregivers. Participation in extracurricular activities is a privilege and therefore certain 
expectations need to be met. 
​ ​ ​ ​ ​ ​  
Definition of Extracurricular Activities for Spirit Lake Middle School 
Extracurricular activities include: All extracurricular sports offered at the middle school, jazz 
band, marching band, flags, school play (eligible at try out time) and outside school-sponsored 
competitions. 
​ ​ ​ ​ ​ ​  
Athletic Physicals/Insurance 
State law requires any student participating in a sport of interscholastic contest to have an 
athletic physical. Physical forms are available in the middle school office.​ ​ ​ ​  
 
Insurance is required of all students who participate in athletics also. Insurance for athletics can 
be from a private company or through the school at a rate slightly higher than regular pupil 
insurance. It should be remembered, however, that coverage is only limited and will not always 
pay the full cost of the injury. If a student does not purchase school insurance and wishes to 
participate in athletics, a note from the parents stating that the student is covered by insurance 
will be required. 
​ ​ ​ ​ ​ ​  
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Athletic Training Services​ ​ ​ ​ ​ ​  
Lakes Regional Healthcare will collaborate with the Spirit Lake School District on our athletes 
well being and health as well as provide a licensed athletic trainer to oversee the prevention and 
care of injuries to athletes and to provide coverage of events periodically. The athletic trainer will 
be our official trainer for evaluation and recommendation purposes for parents and athletes. 
(Note: This does not mean that we will have an athletic trainer at all events.) 
​ ​ ​ ​ ​ ​  
Academic and Attendance Policy for Participation​ ​ ​ ​ ​ ​  
A student shall be in school one-half day on the day of an activity, practice program or trip. If the 
event is after school or in the evening, the half-day required attendance shall be in the afternoon 
(a minimum of the last four periods). Any exceptions must be cleared through the principal’s 
office. 
​ ​ ​ ​ ​ ​  
A student must also maintain good academic standing to participate in extracurricular activities. 
For students involved in activities, they must maintain a grade of D- or higher to continue their 
eligibility. At the end of each semester, students who failed to meet this academic requirement 
will be ineligible for their activity. Their eligibility will be reevaluated on a weekly basis, 
depending upon them meeting the D- requirement. This policy applies to all students competing 
in junior high activities (7th-8th). A student’s eligibility will reset at the conclusion of each school 
year. 
 
In accordance with HF2591, 8th grade students are eligible to participate in high school sports. 
For those students who participate at the high school level, the state and district good conduct 
and eligibility requirements will be enforced instead of the junior high requirements. 
​ ​ ​ ​ ​ ​  
Violation of Local, State or Federal Laws​ ​ ​ ​ ​ ​  
Any student who admits to or is found guilty of a violation of any local, state or federal law shall 
be ineligible to represent the school in any performance, scheduled contest, program or trip until 
reinstated by the principal. 
​ ​ ​ ​ ​ ​  
Any student found guilty by school officials of a violation of the discipline policy as found in the 
student handbook shall be disciplined depending on the severity of the act as determined by the 
principal. 
​ ​ ​ ​ ​ ​  
Any student suspended in school or out of school for violation of school rules will be ineligible to 
participate in any extracurricular or co-curricular practice or performance until reinstated by the 
principal. 
​ ​ ​ ​ ​ ​  
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Alcohol, Tobacco and Other Drugs​ ​ ​ ​ ​ ​  
Because of the adverse effect of the use of alcohol, tobacco and other dangerous drugs, NO 
student shall procure for his or others’ use, be in possession of, or use any of these substances 
during a school calendar year. A violation of this rule inside or outside of school time shall result 
in the student being declared ineligible to represent the school in any performance, scheduled 
contest, program or trip for the following period set forth below: 
1st Offense: 1 event suspension to be served at the next available participation activity. 
Parent/caregiver notification and conference. 
2nd Offense: 3 event suspension to be served consecutively in the next three scheduled 
events. Parent /caregiver notification and conference. 
3rd Offense:  Removal from all extracurricular activities for the remainder of the year. Parent/ 
caregiver notification and conference. 
​ ​ ​ ​ ​ ​  
In Season Rules and Expectations​​ ​ ​ ​ ​  
There is nothing in the policy that keeps individual coaches and activity sponsors from making 
and enforcing their own rules and expectations. If an individual person has other rules for their 
activity students and parents/caregivers need to be provided a copy of the rules and 
consequences. A copy of the rules and consequences also needs to be provided for the activity 
director and building principal. 
​ ​ ​ ​ ​ ​  
Appeal Process​ ​ ​ ​ ​ ​  
A student or parent/caregiver contesting the declared ineligibility of a student based on these 
rules shall be required to state the basis of their objections in writing, and also their request for 
an oral hearing, addressed to the building principal. A meeting to try to resolve the good conduct 
situation will be held with the building principal, athletic director, student and parents/caregivers. 
If the situation cannot be resolved at the lowest level, an appeal may be made to the 
superintendent and, if necessary, to the Board of Education. 
​ ​ ​ ​ ​ ​  
Spirit Lake Middle School Non-school Team Participation 
The following will be the policy of the Spirit Lake Middle School in regard to middle school 
students’ participation in extracurricular middle school athletic activities during a season and 
also student participating in a non-school activity at the same time, same sport: 
​ ​ ​ ​ ​ ​  
It will be the responsibility of the middle school participant to put all middle school practices, 
games, and events first before any non-school activity. The middle school participant must have 
signed a waiver from the middle school athletic director in order to participate in an outside non- 
school athletic activity during the same season, the same sport that the middle school activity is 
taking place. This statement is taken from the Iowa High School Athletic Association Sports 
Manual for junior highs. 
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​ ​ ​ ​ ​  
 
​ ​ ​ ​ ​ ​  

Educational Records/Student Directory Information, Transfer of Records (Policy 
Referenced 505.1) 
Student records containing personally identifiable information, except for directory information, 
are confidential. Only persons including employees who have a legitimate educational interest 
are allowed to access a student’s records without the parent’s permission. Parents may access, 
request amendments to, and copy their child’s records during regular office hours. This is to 
ensure that the records are not inaccurate, misleading or otherwise in violation of the privacy or 
other rights of students, and to provide an opportunity for correction or deletion of such 
materials. The entire policy is available in the principal’s office of each attendance center. 
​ ​ ​ ​ ​ ​  
The district and/or the principal of each attendance center may release the following types of 
directory information to the public using discretion relative to the privacy of the student and the 
family and the totality of the surrounding circumstances: NAME, ADDRESS, TELEPHONE 
LISTING, DATE AND PLACE OF BIRTH, PARTICIPATION IN OFFICIAL RECOGNIZED 
ACTIVITIES AND SPORTS, WEIGHT AND HEIGHT OF MEMBERS OF ATHLETIC TEAMS, 
DATES OF ATTENDANCE AND THE MOST PREVIOUS SCHOOL OR INSTITUTION 
ATTENDED BY THE STUDENT. 
​ ​ ​ ​ ​ ​  
Students in the Spirit Lake School District may be involved in school-sponsored activities, which 
may result in photographs being taken of students engaged in those activities. These activities 
may include, but shall not be limited to, performing in school plays, in athletic contests, 
displaying samples of student work, or representing a particular instructional program. These 
visual images may take the form of videos, photographic (film or digital) displays, or pictures in 
newspapers, magazines, reports, or school-sponsored Internet sites. Students may or may not 
be identified. No identification of students will be permitted on district/school-sponsored Internet 
sites. 
​ ​ ​ ​ ​ ​  
Parents who do not want their child’s directory information and/or photograph to be given out 
and/ or published must notify their principal in writing, utilizing the form linked in board policy 
506.02E1 before the start of each school year or upon enrollment into the district.​​ ​
​ ​ ​  
The school district automatically transfers a student’s records to a new school district upon 
receipt of a written request from the new school district for the student’s records. 
Parents/caregivers are notified that the student’s records have been sent and are given the 
opportunity to view the student’s records that were sent and a right to a hearing to challenge the 
content of the student’s records that were sent. Parental/caregiver consent is not necessary to 
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forward a student’s records to a student’s new school district or for the school district to request 
the student’s records from the previous school district. 
​ ​ ​ ​ ​ ​  
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Student/Guest Visitations 
Students will notify the office before a guest is going to visit. The building principal will have final 
say on all student visits. Spirit Lake Middle School will allow a guest student to visit for a half 
day including lunch. The student must be of middle school age. If the guest is from the area, the 
guest’s school must not be in session. 
​ ​ ​ ​ ​ ​  
The principal may allow a student to bring a visitor once during the school year and will allow 
the guest to visit only once during the school year. Any exceptions need to be cleared through 
the office prior to a visit. There will be no student visitations the first or last week of school or 
immediately before or after a holiday. 

Family Night Policy 
School activities will not be scheduled after school on Wednesdays.​  

Media Center Guidelines 
The media center is open to students at 7:30 a.m. each school day. Students may check out five 
items at a time. The following materials are available for checkout from the media center:​​
​ ​  

●​ Books: Two-week loan, with one renewal allowed 
●​ Vertical File Materials: One-week loan with one renewal allowed 
●​ Magazines: One-week loan with one renewal allowed 
●​ Reference Books: Overnight loan (pick up at 3:10 p.m., return at 8:15 a.m.) 

​ ​ ​ ​ ​ ​  
Homeroom teachers will inform students when they have overdue materials. At the end of each 
semester students will be billed for any overdue materials that are not returned. No other fines 
will be collected. Charges for lost or damaged materials will be handled on a per item basis, 
based on the cost to replace the damaged or lost materials. 
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Computer Network Conduct 
​ ​ ​ ​ ​ ​  

Technology – Acceptable Use (Policy Referenced 606.2) 
The Board is committed to making available to students and staff members access to a wide 
range of electronic learning facilities, equipment, and software, including computers, 
computer-like equipment (such as tablets and/or smart phones), computer network systems, 
and the internet. The goal in providing this technology and access is to support the educational 
objectives and mission of the school district and to promote resource sharing, innovation, 
problem solving, and communication. 
​ ​ ​ ​ ​ ​  
The District’s computers, computer-like equipment, computer network and/or internet connection 
is not a public access service or a public forum. The District has the right to place reasonable 
restrictions on the material accessed and/or posted through the use of its computers, 
computer-like equipment, computer network and/or internet connection. 
​ ​ ​ ​ ​ ​  
Access to the District’s computers, computer-like equipment, computer network, and internet 
shall be available to all students and staff within the District. However, access is a privilege, not 
a right. The amount of time and type of access available for each student and staff member may 
be limited by the District’s technology and the demands for the use of the District’s technology. 
​ ​ ​ ​ ​ ​  
Parents and students will be required to sign a permission form to allow their students to access 
the District’s computers, computer-like equipment, computer network systems and the internet. 
Students and staff members will sign a form acknowledging they have read and understand the 
District’s policies and regulations regarding appropriate use of the District’s computers, 
computer-like equipment, computer network systems and the internet; that they will comply with 
the policies and regulations; and understand the consequences for violation of the policy or 
regulations. Prior to publishing any student work and/or pictures on the internet, the District will 
obtain written permission from the student’s parents to do so. 
​ ​ ​ ​ ​ ​  
Students, parents, and staff members may be asked from time to time to sign a new consent 
and/or acceptable use agreement to reflect changes and/or developments in the law or 
technology. When students, parents, and staff members are presented with new consent and/or 
acceptable use agreements to sign, these agreements must be signed for students and/or staff 
to continue to have access to and use of the District’s computers, computer-like equipment, 
computer network systems, and the internet. 
​ ​ ​ ​ ​ ​  
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Even if students have not been given access to and/or use of the District’s computers, 
computer-like equipment, computer network and the internet, they may still be exposed to 
information from the District’s computers, computer-like equipment, computer network and/or 
the internet in guided curricular activities at the discretion of their teachers.​ ​ ​
​  
​ ​ ​ ​  
 
Students will be able to access the District’s computers, computer-like equipment and computer 
network systems, including use of the internet, through their teachers and/or other appropriate 
supervisors. Although reasonable efforts will be made to make sure students will be under 
supervision while on the network, it is not possible to constantly monitor individual students and 
what they are accessing on the network. Some students may encounter information that may 
not be of educational value and/or may be inappropriate. If a student encounters such 
information, the student should terminate access to the information immediately and notify 
supervisory personnel or other appropriate personnel of what occurred. 
​ ​ ​ ​ ​ ​  
The use of the District’s computers, computer-like equipment, computer network and internet 
access shall be for educational purposes only. The District will, within the curriculum currently 
being offered, include age-appropriate content related to children’s use of the internet. This may 
include anti-bullying and harassment considerations, social networking considerations and other 
considerations involving internet usage. 
​ ​ ​ ​ ​ ​  
Students and staff members shall only engage in appropriate, ethical, and legal utilization of the 
District’s computers, computer network systems, and internet access. Student and staff member 
use of the District’s computers, computer-like equipment, computer network and internet access 
shall also comply with all District policies and regulations. The following rules provide guidance 
to students and staff for the appropriate use of the District’s computers, computer-like 
equipment, computer network and internet access. Inappropriate use and/or access will result in 
the restriction and/or termination of the privilege of access to and use of the District’s 
computers, computer-like equipment, computer network and internet access and may result in 
further discipline for students up to and including expulsion and/or other legal action and may 
result in further discipline for staff members up to and including termination of employment 
and/or other legal action. The District’s administration will determine what constitutes 
inappropriate use and their decision will be final. 
​ ​ ​ ​ ​ ​  
Individual electronic mail addresses will not be issued to students. Students will not be allowed 
to use e-mail except under very specific, limited educational circumstances. If a student has an 
electronic mail address that has been set up outside of school, the student will not be permitted 
to access that email account or use that address to send and receive mail at school. 
​ ​ ​ ​ ​ ​  
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Every computer and/or computer-like equipment in the District having internet access shall not 
be operated unless internet access from the computer is subject to a technology protection 
measure (i.e. filtering software). The technology protection measure employed by the District 
shall be designed and operated with the intent to ensure that students are not accessing 
inappropriate sites that have visual depictions that include obscenity, child pornography or are 
otherwise harmful to minors. The technology protection measure may only be disabled for an 
adult’s use if such use is for bona fide research or other lawful purposes. 
​ ​ ​ ​ ​ ​  
 
 
 
The technology coordinator may close a user account at any time as required and 
administrators, faculty, and staff may request the technology coordinator to deny, revoke or 
suspend user accounts. Any user identified as a security risk or having a history of problems 
with computer systems may be denied access to the District’s computers, the District’s 
computer-like equipment, the District’s computer network systems and the internet. Students 
and staff members will be instructed by the District’s technology coordinator or other appropriate 
personnel on the appropriate use of the District’s computers, computer-like equipment, 
computer network and the internet. 
​ ​ ​ ​ ​ ​  
The District has the right, but not the duty, to monitor any and all aspects of its computers, 
computer-like equipment, computer network systems and internet access including, but not 
limited to, monitoring sites students and staff visit on the internet and reviewing e-mail. The 
administration and the technology coordinator shall have both the authority and right to examine 
all computer and computer-like equipment and internet activity including any logs, data, e-mail, 
computer disks and/or other computer related records of any user of the system. The use of e- 
mail is limited to District and educational purposes only. Students and staff waive any right to 
privacy in anything they create, store, send, disseminate or receive on the District’s computers, 
computer-like equipment and computer network systems, including the internet. 
 
Technology – Acceptable Use Regulation 

1.​  Responsibility for Technology Acceptable Use​ ​  
​​ a)  Instruction in the proper use of technology will be available to all students and 

employees.​  
​​ b) All students and employees are expected to practice acceptable use of technology 
​​ resources. Violations may result in discipline up to and including employee discharge. 

Public use of school technology must meet the same policy regulations as the 
expectations for students and employees. 

2.​ Technology/Internet Access​ ​ ​ ​ ​  
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              a) Access to technology is available to students,employees and school guests as a 
source of information and a vehicle of communication. 

              b)  Students will be able to access the Internet through school staff members. Individual 
accounts and electronic mail addresses may be issued to students and employees at the 
discretion of each individual department.​ ​ ​ ​ ​  
I.  Making Internet/technology access available to individuals in a learning community 
carries with it the potential that some individuals might encounter information that may 
not fulfill an educational purpose and goal of the Spirit Lake School District. However, on 
a global network, it is impossible to control all materials. Because information on the 
Internet is constantly changing, it is not possible to predict or control what individuals 
may locate. 

​​ ii)  It is a goal to allow employees and students access to the rich opportunities on the 
​​  
​​ Internet, while we protect the rights of students and parents/caregivers who choose not 
​​ to risk exposure to questionable material. 
​​ iii)  The smooth operation of district technology relies upon the proper conduct of the end 
​​ users who must adhere to strict guidelines which require efficient, ethical and legal 
​​ utilization of network resources. 
​​ iv)  Transmission and production of material, information or software in violation of any 

board 
​​ policy or regulation is prohibited.​ ​ ​  
​​ v)  The school district makes no guarantees as to the accuracy of information received 

on 
​​ the Internet or produced by any student/employee while using school technology 
​​ resources.​ ​ ​ ​ ​  ​ ​ ​ ​ ​ ​           

3.) Permission to use Internet/Technology 
​ a) Parents/caregivers will grant permission for their student to use the Internet or 

technology using the prescribed form. Students who are 18 years of age or older may 
sign their own forms. 
b) All employees will sign a form in order to access school Internet/technology 
resources.                 
4.) Student and Employee Use of Technology​ ​ ​ ​  

a.​ Equal Opportunity–School technology resources are available to all students and 
employees within the school district. 

b.​ Online Etiquette 
​ ​ ​ ​ ​  
i.)  The use of district technology is a privilege and may be taken away for violation of board 
policy or regulations. As a user of the district technology, students/employees may be allowed 
access to other networks. Each network may have its own set of policies and procedures. It is 
the user’s responsibility to abide by the policies and procedures of these other networks they 
are accessing. 
​ ​ ​ ​ ​ ​  
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ii.)  Students and employees should adhere to online protocol.​ ​  
​​ (1)  Respect all copyright and license agreements.​ ​  
​​ (2)  Cite all quotes, references and sources.​​  
​​ (3)  Remain on the system long enough to get needed information and then exit the 

system.​ ​ ​ ​ ​  
​​ (4)  Apply the same privacy, ethical and educational considerations utilized in other 

forms of communication. 
​ ​ ​ ​ ​  ​ ​ ​ ​ ​ ​  
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iii.)  Student/employee access for electronic mail will be through their school-provided account. 
Students/employees should adhere to the following guidelines:​ ​ ​ ​ ​
​  
(1) Others may be able to read or access the emails, so private messages should not be sent. 
(2) Delete unwanted messages.​ ​ ​ ​ ​ ​  
(3) Use of objectionable language is prohibited. 
(4) Always sign messages when applicable​ ​ ​ ​ ​  
(5) Always acknowledge receipt of a document or file when applicable. 
 
c) RestrictedMaterial–Students/employeeswillnotintentionallyaccessordownloadanytext file or 
picture or engage in any conference that includes material which is obscene, libelous, indecent, 
vulgar, profane or lewd; advertises any product or service not permitted to minors by law; 
constitutes insulting or fighting words, the very expression of which injures or harasses others; 
cyber-bullying; or presents a clear and present likelihood that, either because of its content or 
the manner of distributions, it will cause a material and substantial disruption of the proper and 
orderly operation and discipline of the school or school activities, will cause the commission of 
unlawful acts of the violation of lawful school regulations. 
​ ​ ​ ​ ​ ​  
d) Unauthorized Costs–If a student/employee gains access to any service via the Internet which 
has a financial obligation involved or if a student/employee incurs other types of obligations, the 
student/employee accessing such a service will be responsible for those obligations. 
​ ​ ​ ​ ​ ​  
5.) Student/Employee Violations – Consequences and Notifications 

a.​ Students who access restricted items on the internet are subject to the acceptable action 
described in board policy or regulations or the following consequences:​ ​ ​
​  

b.​ i)  First Violation – A written “warning” notice will be issued to the student and a copy of 
the notice will be provided to the building principal. The student may lose technology 
privileges at the discretion of the building principal due to the severity of the offense.  
ii) Second Violation – A verbal and written “second violation” notice will be issued to the 
student. A copy of the notice will be sent to the student’s parent/caregiver and a copy 
provided to the building principal. The student may lose technology privileges at the 
discretion of the building principal due to the severity of the offense.​ ​ ​
​  
iii)  Third Violation – A verbal and written “third violation” notice will be issued to the 
student. A copy of the notice will be sent to the student’s parent/caregiver and a copy 
provided to the building principal. The student will forfeit all technology privileges for a 
period of eight weeks or for a period determined by the building principal. 

​ ​ ​ ​ ​  
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Technology Expectations 
●​ Handle your laptop with care. Close its lid carefully and keep it clean. Always carry your 

laptop in its school case when moving from room to room or in the hallway. 
●​ Screen brightness should be turned up during school. 
●​ Only applications being used during class time should be open while you are in class. 
●​ Computer backgrounds and screensavers must be school appropriate. Examples of 

inappropriate desktop images include but are not limited to violent images, drug or 
alcohol related images, and sexually explicit images. 

●​ Keep only one earbud in when listening to audio/music files in class. 
●​ Non-educational games during school time are not permitted (8:10-3:26). 
●​ Your laptop computer must be fully charged before coming to school. 
●​ Computer “skins,” stickers or covers must be school appropriate. 
●​ Your school issued laptop will be turned into your classroom teacher on a cart or storage 

space to charge overnight. You will not bring your laptop home. 
​ ​ ​ ​ ​ ​  
Students shall protect District laptop computers, tablets and related equipment from damage. 
Each student will be responsible for and/or assessed a fee for damages of any component of 
the laptop computer, tablet, and/or related equipment. 
 
 
Student Repair Fee Structure: 

 1st Offense 2nd Offense 3+ Offense 

Student’s 
Responsibility of 

Repair Fee 

 
25% 

 
50% 

 
100% 

 
*per school calendar year 
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AI Guidance 
What is GenAI? Generative AI is technology that learns from large amounts of information and 
can create new content, like writing, images, or ideas. AI is a tool that provides direction and 
assistance in education while leaving decision-making to teachers and learners. 
 
Why is the district using it? AI can personalize learning, boost student creativity, provide 24/7 
tutoring support, and help students prepare for future careers where AI skills will be essential. 
 
What are the risks? The district recognizes concerns about plagiarism, misinformation, privacy, 
and students becoming too dependent on AI without thinking critically. 
 
How is the district keeping students safe? Spirit Lake follows strict privacy guidelines, 
adheres to federal policy, ensures age-appropriate access, monitors AI use, and blocks harmful 
tools. 
What about academic integrity? Students must always give credit when using AI-generated 
content and cannot claim it as their own work. Teachers will clearly explain when AI use is 
allowed and when it is not. 
 
Will teachers use AI too? Yes. Teachers will use AI to create lessons, submit feedback, and 
analyze student data—but humans always make the final decisions about instruction. 
 
How will students learn about AI? The district will teach students to use AI responsibly, 
understand its limitations, think critically about its output, and recognize misinformation. 
 
Will this policy change? Yes. The district will regularly review and update guidelines as AI 
technology evolves and new regulations emerge. 
 
https://docs.google.com/document/d/1YiueBsPukpv-pvTf3ofPafp43jZlDrwTGu_VJx6rCtw/edit?u
sp=sharing 

Student Personal Device Policy 
Any student bringing a cell phone or smart watch to school is required to turn them into their 
homeroom/first period class teacher each day. Students will pick up their cell phones and smart 
watches from their teacher at the end of each day. Other personal devices like personal laptops, 
smart glasses, tablets, etc. are not allowed in the middle school unless administrative 
permission has been granted. 
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Students may not have their cell phones out or in use during the school day unless granted 
permission from a staff member. Cell phones that are confiscated will be handled as follows:​
​ ​ ​ ​  
1st Offense: Student will be given their device at the end of the school day 
2nd Offense: Parents/caregivers will need to come in to pick the device up from the office 
3rd and Successive Offense(s): The device is returned to parents/caregivers during 
administrative conference with student and parents/caregivers 
​ ​ ​ ​ ​ ​  
Students are to limit their use of all school phones, especially the office phone, to making only 
emergency calls or calls about school programs that require their attendance on a short notice. 
No long distance calls are to be made unless there is an emergency and they have permission 
from an office staff member. 
​ ​ ​ ​ ​ ​  
An emergency situation is one exception to the school’s cell phone policy. The student may be 
permitted to bring their personal cell phone to the office and use it to call their parents or other 
long distance number in emergency situations. 

Multicultural and Gender Fair Educational Opportunity/Educational Equity 
Enrolled students will have an equal opportunity for a quality education without discrimination, 
regardless of their sex,race, religion, creed, socioeconomic status, color, gender, marital status, 
national origin, sexual orientation, gender identity, or disability. 
​ ​ ​ ​ ​ ​  
The Board and District will not discriminate in employment opportunities on the basis of age, 
race, creed, color, sex, sexual orientation, gender identity, national origin, religion or disability. 
​ ​ ​ ​ ​ ​  
The District and the Board shall encourage and engage in multicultural approaches to the 
educational program. The education program will foster knowledge of, and respect and 
appreciation for, the historical and contemporary contributions of diverse cultural groups, 
including race, color, national origin, disability, religion, creed and socioeconomic background, to 
society. The educational program shall also include the contributions and perspectives of Asian 
Americans, African Americans, Hispanic-Americans, American Indians, European Americans 
and persons with disabilities. 
​ ​ ​ ​ ​ ​  
The education program will engage in gender fair approaches to the educational program, which 
shall include approaches which foster knowledge of, and respect and appreciation for, the 
historical and contemporary contributions of women and men to society; shall reflect the wide 
variety of roles open to both women and men; and shall provide equal opportunity to both 
sexes. 
​ ​ ​ ​ ​ ​  
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Any student or employee of the Spirit Lake Community School shall have the right to file a 
formal complaint alleging non-compliance with regulations outlined in Title VI of the 1964 Civil 
Rights Act, Title IX of the Education Amendments of 1972 and Section 504 of the Rehabilitation 
Act 1973. Ashley Weber is Spirit Lake Community Schools equity contact. 
​ ​ ​ ​ ​ ​  
Any complaints or grievances concerning equal educational opportunity should be handled in 
the following manner: 
 
Level 1 – Principal or Immediate Supervisor 
​ ​ ​ ​ ​ ​  
Any employee with a grievance of discrimination on the basis of age, race, creed, color, sex, 
sexual orientation, gender identity, national origin, religion or disability may first discuss it with 
his/her principal or immediate supervisor, with the object of resolving the matter informally. A 
student with a complaint of discrimination on the basis of sex,race, religion, creed, 
socioeconomic status, color, gender, marital status, national origin, sexual orientation, gender 
identity, or disability may discuss it with his/her teacher, counselor or building administrator. 
 
Level 2 – Title VI. Title IX and Section 504/Compliance Office 
​ ​ ​ ​ ​ ​  
If the grievance is not resolved at level one and the employee or student wishes to pursue the 
grievance, the employee or student may formalize it by filing a complaint in writing on a 
Compliance Violation Form, which may be obtained from the Compliance Officer. The complaint 
shall state the nature of the grievance and the remedy requested. The filing of the formal, 
written complaint at level two must be within fifteen (15) working days from the date of the 
event, giving rise to the grievance or from the date the grievance could reasonably become 
aware of such occurrence. The grievant may request that a meeting concerning the complaint 
be held with the Compliance Officer. A minor student may be accompanied at that meeting by a 
parent/caregiver. The Compliance Officer shall investigate the complaint and attempt to resolve 
it. A written report from the Compliance Officer regarding action taken will be sent within fifteen 
(15) working days after receipt of the complaint. 
​ ​ ​ ​ ​ ​  
Level 3 – Superintendent 
​ ​ ​ ​ ​ ​  
If the complaint is not resolved at level two, the grievant may process it to level three by 
presenting a written appeal to the superintendent within ten (5) working days after the grievant 
receives the report from the Compliance Officer. The grievance may request a meeting with the 
superintendent or his/her designee. 
​ ​ ​ ​ ​ ​  
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The superintendent or his/her designee has the option of meeting with the grievance to discuss 
the appeal. The superintendent or his/her designee will render a decision within the ten (10) 
working days after the receipt of the written appeal. 
​ ​ ​ ​ ​ ​  
This procedure in no way denies the right of the grievant to file formal complaints with the Iowa 
Civil Rights Commission, other agencies available for mediation or rectification of affirmative 
action grievances, or to seek private counsel for complaints alleging discrimination.​ ​
​ ​  

Instructional Materials Concerns (Referenced Policy 604.3) 
People who have objections regarding instructional materials including Human Growth and 
Development shall follow the process that is outlined in Board Policy 604.3. The process begins 
by filling out a form (See Board Policy 604.3E1/605.3E2), which can be done in the building 
office.​ ​ ​ ​ ​  

Homeless Children and Youth (Policy Referenced 501.3) 
The Board will make reasonable efforts to identify homeless children and youth of school age 
within the district, encourage their enrollment and eliminate existing barriers to their receiving an 
education which may exist in District policies or practices. The designated coordinator for 
identification of homeless children and for tracking and monitoring programs and activities for 
these children is the Superintendent or the Superintendent’s designee. 
 
“Homeless child or youth” is defined as a child or youth from the age of 5 years through 21 
years who lacks a fixed, regular, and adequate nighttime residence and includes the following: 
​ ​ ​ ​ ​ ​  
1. A child or youth who is sharing the housing of other persons due to loss of housing, economic 
hardship, or a similar reason; is living in a motel, hotel, trailer park, or camping grounds due to 
the lack of alternative adequate accommodations; is living in an emergency or transitional 
shelter; is abandoned in a hospital; or is awaiting foster care placement; 
2. A child or youth who has a primary nighttime residence that is a public or private place not 
designed for or ordinarily used as a regular sleeping accommodation for human beings; 
3. A child or youth who is living in a car, park, public space, abandoned building, substandard 
housing, bus or train station, or similar setting; or 
4. A migratory child or youth who qualifies as homeless because the child or youth is living in 
circumstances described in paragraphs “1” through “3” above. 
​ ​ ​ ​ ​ ​  
Spirit Lake Schools will comply with all state and federal policies on homelessness. 
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Parents Right to Know 

Parents/Guardians in the Spirit Lake Community School District have the right to learn about the 
following qualifications of their child’s teacher: state licensure requirements for the grade level 
and content areas taught, the current licensing status of your child’s teacher, and baccalaureate/ 
graduate certification/degree. Parents/Guardians may request this information from the office of 
the superintendent by calling 712-336-2820 or by sending an email request to: Ashley Weber 
(aweber@spiritlakecsd.org) 
​ ​ ​ ​ ​ ​  
The Spirit Lake Community School District ensures that parents will be notified in writing if their 
child has been assigned, or has been taught by a teacher for four or more consecutive weeks 
by a teacher who is not considered highly qualified.​​ ​ ​ ​ ​  

Video Surveillance​ 

The board has a responsibility to maintain discipline, protect the safety, security and welfare of 
its students, staff and visitors while also safeguarding district facilities, vehicles and equipment. 
As part of fulfilling this responsibility, the board authorizes the use of video/audio/surveillance 
cameras. The placement of video/audio/surveillance cameras shall be based on the 
presumption and belief that students, staff and visitors have no reasonable expectation of 
privacy anywhere on or near school property, facilities, vehicles or equipment with the exception 
of places such as rest rooms or dressing areas where an expectation of privacy is reasonable 
and customary. 
​ ​ ​ ​ ​ ​  
Due to cameras in use in school buildings, on school grounds and in school vehicles, students 
will be held responsible for any violations of school discipline caught by the cameras. Parents 
and students are hereby put on notice that surveillance videos can and will be used in student 
disciplinary proceedings. 
​ ​ ​ ​ ​ ​  
Videos containing evidence of a violation of student conduct rules and/or state or federal law 
shall be retained until the issue of the misconduct is no longer subject to review or appeal as 
determined by board policy or student handbook; any release or viewing of such records shall 
be in accordance with current law. 
​ ​ ​ ​ ​ ​ ​ ​ ​ ​  
Students/adults who vandalize, damage, disable, or render inoperable (temporarily or 
permanently) surveillance cameras and equipment shall be subject to appropriate disciplinary 
action and referral to appropriate law enforcement authorities.​  

Student Freedom of Expression (Policy Referenced 502.8) 
​ ​ ​ ​ ​ ​  

Spirit Lake Middle School​ 55 



 
 

Student expression, other than student expression in student-produced official school 
publications, made on the District premises or under the jurisdiction of the District or as 
part of a school-sponsored activity may be attributed to the District; therefore, student 
expression must be responsible. Student expression must be appropriate to assure that the 
students learn and meet the goals of the school activity and that the potential audience is not 
exposed to material that may be harmful or inappropriate for their level of maturity. 
​ ​ ​ ​ ​ ​  
Students will be allowed to express their viewpoints and opinions as long as the expression is 
responsible. The expression will not, in the judgment of the administration, encourage the 
breaking of laws, defame others, be obscene or indecent, or cause a material and substantial 
disruption to the educational program. The administration, when making this judgment, will 
consider whether the activity in which the expression was made is school-sponsored and 
whether review or prohibition of the students' speech furthers an educational purpose. Further, 
the expression must be done in a reasonable time, place, and manner that is not disruptive to 
the orderly and efficient operation of the 
​ ​ ​ ​ ​ ​  
Students who violate this policy may be subject to disciplinary measures. Employees are 
responsible for ensuring students' expression is in keeping with this policy. 

Corporal Punishment, Restraint, and Physical Confinement and Detention 

State law forbids school employees from using corporal punishment against any student. 
Certain actions by school employees are not considered corporal punishment. Additionally, 
school employees may use “reasonable and necessary force, not designed or intended to cause 
pain” to do certain things, such as prevent harm to persons or property. 
​ ​ ​ ​ ​ ​  
State law also limits school employees’ abilities to restrain or confine and detain any student. 
The law limits why, how, where, and for how long a school employee may restrain or confine 
and detain a child. If a child is restrained or confined and detained, the school must maintain 
documentation and must provide certain types of notice to the child’s parent. 
​ ​ ​ ​ ​ ​  
If you have any questions about this state law, please contact the office. The complete text of 
the law and additional information is available on the Iowa Department of Education’s website: 
www.iowa.gov/educate. ​  
 
In accordance with state and federal law, the Spirit Lake Community School adopts the 
following policy to ensure school district employees, families, and students have a shared 
understanding of expectations regarding meal charges. The policy seeks to allow students to 
receive the nutrition they need to stay focused during the school day, prevent the overt 
identification of students with insufficient funds to pay for school meals, and maintain the 
financial integrity of the nonprofit school nutrition program. 
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Payment of Meals 
In accordance with state and federal law, the Spirit Lake Community School adopts the 
following policy to ensure school district employees, families, and students have a shared 
understanding of expectations regarding meal charges. The policy seeks to allow students to 
receive the nutrition they need to stay focused during the school day, prevent the overt 
identification of students with insufficient funds to pay for school meals, and maintain the 
financial integrity of the nonprofit school nutrition program. 
 
Students have use of a meal account. When an account reaches -$50.00, the school district has 
the option to deny students the ability to charge anything until the negative account balance is 
paid and additional funds are deposited into the account. In addition, when an account has ANY 
negative balance, students WILL NOT be allowed to charge seconds, extra milks or a la carte 
items to their account. These items will need to be paid in cash until the account has a positive 
balance. (Families may add money to student accounts via electronic payment through Infinite 
Campus or send payments to the school offices.) 
 
 
 

Negative Account Balances 
The school district will make reasonable efforts to notify families when meal account balances 
are low. Additionally, the school district will make reasonable efforts to collect unpaid meal 
charges classified as delinquent debt. The school district will coordinate communications with 
families to resolve the matter of unpaid charges. Families will be notified of an outstanding 
negative balance once the negative balance reaches -$1.00. Families will be notified by an 
automated email every day when the balance reaches $20. Negative balances of more than $50 
will be turned over to the principals for collection. Options may include: collection agencies, 
small claims court, or any other legal method permitted by law. 
 
Communication of the Policy 
The policy and supporting information regarding meal charges shall be provided in writing to: 
• All households at or before the start of each school year; 
• Students and families who transfer into the district, at time of transfer; and 
• All staff responsible for enforcing any aspect of the policy. 
 
Records of how and when the policy and supporting information was communicated to 
households and staff will be retained. The superintendent may develop an administrative 
process to implement this policy. 
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